ACC-168 Exam Review Topics
Internet & FrontPage
Assigned readings

“Evaluating Internet Research Sources”

“How to Blog Safely…”

“MySpace is Public Space…”

Basic Internet concepts

Development of the Internet

What is a web server


What is a URL


What is an HTML file


What is a web browser

Creating a new Web page 

Planning Web site organization and page layout

File naming conventions


Factors influencing Web page access time


Opening an existing Web page in FrontPage


Modify and save changes to the Web page

Import text and images onto Web page 


Add or import images into a Web page (JPG and GIF)


Add or import text to a Web page 


From a NotePad or text document

POWERPOINT 

Planning/organizing a presentation
Creating a presentation


Add/Delete slides


Create a specified type of slide


Navigate among different views 


Know characteristics of each view 

Modifying a presentation


Change the order of slides using Slide Sorter view


Change the layout for one or more slides

Working with text


Change the text alignment


Promote and Demote text in slide & outline panes 

Working with visual elements


Add a picture from the ClipArt Gallery


Size an object when including images or ClipArt 

Customizing a presentation


Add speaker notes


Add slide transitions

