ACC-168 PowerPoint
Assignment 1

Choose a topic for the PowerPoint presentation you will build

Begin creating your presentation by performing the following tasks:


1. Select a design template that is appropriate for your topic to be applied throughout your presentation slides

2. Create a 1st slide that shows the title of your presentation and your name.

a. Enter your introductory comments (“get their attention”) in the speaker’s notes pane (normal view)

3. Create a 2nd slide that shows an overview of your presentation (“tell ‘em what you’re gonna tell ‘em?)
a. Enter appropriate speaker’s notes

4. Add a new slide with appropriate title for each point you intend to cover in your presentation (“tell ‘em”)

a. Bulleted discussion points can be added to the slides later

5. Create a “Conclusion” or “Summary” slide to close your presentation (“tell ‘em what you told ‘em”)

When you have completed these tasks you should have the “shell” of your presentation ready to fill in.

Save the file to your H: drive as “ULID”acc168.ppt, replacing “ULID” with your ULID.
Send the file to me as an email attachment.

