EXCEL ASSIGNMENT 4
ACC 167

INSTRUCTIONS:

This assignment is designed to demonstrate your proficiency with Excel 03. This exercise will require you to start an Excel spreadsheet, setup the structure of your worksheet, use formulas, make a graph and prepare the report for printing.

ASSIGNMENT:     LINK TO SPREADSHEET 
Open the document you created in Homework 3 
(Only do steps 1-3 if you did not do Homework 3)
1. Attached to this assignment you will find a picture of a spreadsheet. Your first task is to reproduce this spreadsheet as exactly as possible. 
2. Your finished document should have a print area which excludes the small data tables used for formulas, fits on one page and prints in the landscape format.
3. Rows 1 – 5 should be set up to repeat at the top of each printed page.

4. You will be required to fill in the blanks by using formulas. Use the rules listed below to set up your formulas and your output. 

5. Prepare the spreadsheet based on the following rules. You will need to understand how to fill down and when to use Absolute values in addition to working with formulas.Your spreadsheet must allow you to change figures that are given and still get the correct answer. Examples are tax rates, and hourly pay. 

A. Employees are paid as either salaried or hourly, as indicated by the pay code. If the employee is salaried, the gross pay equals the pay rate. If the employee is hourly, gross pay is calculated by multiplying their hourly pay rate by the number of hours. However, if an hourly employee goes over 40 hours he gets 1.5 times his pay rate for the hours over 40. For this section use an IF statement. 

Pay Code 1 - Hourly

Pay Code 2 - Salaried

B. Several items must be deducted from the gross pay in order to calculate the net pay. These include federal taxes, state tax, social security, and Medicare tax. For state tax, federal tax, social security, and Medicare the rates are shown at the bottom. You will need to write formulas that reference these cells, so that if the rate changes you will not have to redo the chart. 

C. Net pay is equal to the gross pay minus the total deductions. 

D. Column totals should be included, as shown. 

E. Sort the table alphabetically. Your formulas should not change.
F. Finally, create a pie chart of the total deductions and net pay, to show the workers how their gross pay is divided up. This should appear as a separate page in your workbook.
6. Save all your changes and open up Homework4.xls. 

A. Calculate the payment in column E. 

B. Give cells E6 – E11 the name Payment.

C. Use the name Payment to do your sum in cell B13.
7. Extra Credit.

A. Create the payment formula for the extra credit spreadsheet in the Homework4 workbook. You should be able to make one formula and then copy it down and across the data area. Hint: If a dollar sign in front of the row and the column freezes the cell (Absolute Cell Reference) , a dollar in front of one or the other but not both can be used to freeze just the row OR the column.
